
POSITION SENSITIVITY LEVEL DESIGNATION

STEP 1 - PROGRAM PLACEMENT

STEP 2 - POSITION PLACEMENT

STEP 3 - FINAL ADJUSTMENT

LINE
NO. RISK POINTSRISK FACTORS

(VA Handbook 0710, Appendix A)

SIGNATURE AND TITLE OF VA POSITION SENSITIVITY DESIGNATOR DATE

FINAL SENSITIVITY LEVEL DESIGNATION (Selecttheappropriatepositionsensitivitylevel,i.e.,SS,CS,NCS,NS,HR,MR,LR)

TOTAL (Lines 1 thru 5)6.

5

4.

3.

2.

1.

TOTAL PROGRAM PLACEMENT (Major, Substantial,Moderate,Limited)

NOTE:  The total program placement is determined by combining the Impact on Efficiency of Service and Scope of Operations for Efficiency of Service descriptions.

IMPACT ON EFFICIENCY OF SERVICE (Major, Substantial,Moderate,Limited) SCOPE OF OPERATIONS FOR EFFICIENCY OF SERVICE
(Worldwide, Governmentwide, Multi-agency, Agency)

STATION NUMBER/ORGANIZATION

SUBJECT OF DESIGNATION

POSITION DESCRIPTION NO. (PD #)

POSITION TITLE/GRADE

NOTE: Each position within the VA requires a designationof its position
sensitivity. The VA proceduresinvolve as a first step, the designationof the
programin which the position is placed. This is accomplishedfirst by assessing
theprogram’simpacton theefficiencyof theserviceat 1 of 7 impactdescriptions
rangingfrom Maximal to Minimal. The program’sscopeof operationsin terms
of the efficiency of the serviceis then determinedat 1 of 7 scopedescriptions
rangingfrom Worldwide to Areawide. Designationof the program’splacement
is accomplishedby convertingthe combinedimpactandscopedescriptionsto a
program’s placement.  The position within the program is then assessed in terms

of 5 risk factorsrelatingto the efficiencyof the service: Degreeof Public Trust;
Fiduciary(Monetary)Responsibility,Importanceto Program;ProgramAuthority
Level; and SupervisionReceived. Risk points are assignedunder each risk
factor. Thenumberof pointsassignedundereachfactorvariesfrom 7 pointsfor
greatestrisk to 1 point for least risk. The total risk points for the position in
combinationwith theprogram’splacementdeterminesplacementof theposition.
Final adjustmentfactorsupwardor downwardare madeto determinethe final
position sensitivity level.

NOTE: Step1 involvesdesignationof theprogramfor its impactandscopeasrelatedto theefficiencyof theservice. VA Handbook0710,AppendixA, describesa
programplacementdescriptionconversionchartandspecificcriteria for determiningthe placementof eachprogram. Using the criteria asreferenced,determinethe
programs below.

NOTE: Step2 involvesdesignationof thepositionfor its degreeof risk upontheprogramin termsof theefficiencyof theservice. In designatingpositionplacement,
thedutiesandresponsibilitiesof thepositionmustbeconsideredin the contextof the program,andthe risk of positionhasfor damageor abuseto the program. The
procedurerequiresa determinationof the impacton the programundereachof the five risk factorsand the assignmentof points undereachrisk factor. Using the
criteria as referenced, determine the programs:

NOTE: Somepositions,by the very natureof the dutiesandresponsibilitiesof the programor the positions,will requiredesignationat certainlevelsof sensitivity.
Final adjustmentin the designationprocessmusttakeinto accountuniquefactorsspecificto positions,andthe organizationalneedfor uniformity of operations.VA
Handbook 0710, Appendix A, contains special factor adjustment criteria covering these types of positions.
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DEC 2000 (R) 2280 OFFICIAL PERSONNEL FOLDER 1

JetForm

Degree of Public Trust

Importance to Program

Fiduciary (Monetary) Responsibility

Supervision Received

Program Authority



POSITION SENSITIVITY LEVEL DESIGNATION

STEP 1 - PROGRAM PLACEMENT

STEP 2 - POSITION PLACEMENT

STEP 3 - FINAL ADJUSTMENT

LINE
NO. RISK POINTSRISK FACTORS

(VA Handbook 0710, Appendix A)

SIGNATURE AND TITLE OF VA POSITION SENSITIVITY DESIGNATOR DATE

FINAL SENSITIVITY LEVEL DESIGNATION (Selecttheappropriatepositionsensitivitylevel,i.e.,SS,CS,NCS,NS,HR,MR,LR)

TOTAL (Lines 1 thru 5)6.

5

4.

3.

2.

1.

TOTAL PROGRAM PLACEMENT (Major, Substantial,Moderate,Limited)

NOTE:  The total program placement is determined by combining the Impact on Efficiency of Service and Scope of Operations for Efficiency of Service descriptions.

IMPACT ON EFFICIENCY OF SERVICE (Major, Substantial,Moderate,Limited) SCOPE OF OPERATIONS FOR EFFICIENCY OF SERVICE
(Worldwide, Governmentwide, Multi-agency, Agency)

STATION NUMBER/ORGANIZATION

SUBJECT OF DESIGNATION

POSITION DESCRIPTION NO. (PD #)

POSITION TITLE/GRADE

NOTE: Each position within the VA requires a designationof its position
sensitivity. The VA proceduresinvolve as a first step, the designationof the
programin which the position is placed. This is accomplishedfirst by assessing
theprogram’simpacton theefficiencyof theserviceat 1 of 7 impactdescriptions
rangingfrom Maximal to Minimal. The program’sscopeof operationsin terms
of the efficiency of the serviceis then determinedat 1 of 7 scopedescriptions
rangingfrom Worldwide to Areawide. Designationof the program’splacement
is accomplishedby convertingthe combinedimpactandscopedescriptionsto a
program’s placement.  The position within the program is then assessed in terms 

of 5 risk factorsrelatingto the efficiencyof the service: Degreeof Public Trust;
Fiduciary(Monetary)Responsibility,Importanceto Program;ProgramAuthority
Level; and SupervisionReceived. Risk points are assignedunder each risk
factor. Thenumberof pointsassignedundereachfactorvariesfrom 7 pointsfor
greatestrisk to 1 point for least risk. The total risk points for the position in
combinationwith theprogram’splacementdeterminesplacementof theposition.
Final adjustmentfactorsupwardor downwardare madeto determinethe final
position sensitivity level.

NOTE: Step1 involvesdesignationof theprogramfor its impactandscopeasrelatedto theefficiencyof theservice. VA Handbook0710,AppendixA, describesa
programplacementdescriptionconversionchartandspecificcriteria for determiningthe placementof eachprogram. Using the criteria asreferenced,determinethe
programs below.

NOTE: Step2 involvesdesignationof thepositionfor its degreeof risk upontheprogramin termsof theefficiencyof theservice. In designatingpositionplacement,
thedutiesandresponsibilitiesof thepositionmustbeconsideredin the contextof the program,andthe risk of positionhasfor damageor abuseto the program. The
procedurerequiresa determinationof the impacton the programundereachof the five risk factorsand the assignmentof points undereachrisk factor. Using the
criteria as referenced, determine the programs:

NOTE: Somepositions,by the very natureof the dutiesandresponsibilitiesof the programor the positions,will requiredesignationat certainlevelsof sensitivity.
Final adjustmentin the designationprocessmusttakeinto accountuniquefactorsspecificto positions,andthe organizationalneedfor uniformity of operations.VA
Handbook 0710, Appendix A, contains special factor adjustment criteria covering these types of positions.

VA FORM
DEC 2000 (R) 2280 VA SECURITY OFFICE 2

JetForm
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POSITION SENSITIVITY LEVEL DESIGNATION

STEP 1 - PROGRAM PLACEMENT

STEP 2 - POSITION PLACEMENT

STEP 3 - FINAL ADJUSTMENT

LINE
NO. RISK POINTSRISK FACTORS

(VA Handbook 0710, Appendix A)

SIGNATURE AND TITLE OF VA POSITION SENSITIVITY DESIGNATOR DATE

FINAL SENSITIVITY LEVEL DESIGNATION (Selecttheappropriatepositionsensitivitylevel,i.e.,SS,CS,NCS,NS,HR,MR,LR)

TOTAL (Lines 1 thru 5)6.

5

4.

3.

2.

1.

TOTAL PROGRAM PLACEMENT (Major, Substantial,Moderate,Limited)

NOTE:  The total program placement is determined by combining the Impact on Efficiency of Service and Scope of Operations for Efficiency of Service descriptions.

IMPACT ON EFFICIENCY OF SERVICE (Major, Substantial,Moderate,Limited) SCOPE OF OPERATIONS FOR EFFICIENCY OF SERVICE
(Worldwide, Governmentwide, Multi-agency, Agency)

STATION NUMBER/ORGANIZATION

SUBJECT OF DESIGNATION

POSITION DESCRIPTION NO. (PD #)

POSITION TITLE/GRADE

NOTE: Each position within the VA requires a designationof its position
sensitivity. The VA proceduresinvolve as a first step, the designationof the
programin which the position is placed. This is accomplishedfirst by assessing
theprogram’simpacton theefficiencyof theserviceat 1 of 7 impactdescriptions
rangingfrom Maximal to Minimal. The program’sscopeof operationsin terms
of the efficiency of the serviceis then determinedat 1 of 7 scopedescriptions
rangingfrom Worldwide to Areawide. Designationof the program’splacement
is accomplishedby convertingthe combinedimpactandscopedescriptionsto a
program’s placement.  The position within the program is then assessed in terms

of 5 risk factorsrelatingto the efficiencyof the service: Degreeof Public Trust;
Fiduciary(Monetary)Responsibility,Importanceto Program;ProgramAuthority
Level; and SupervisionReceived. Risk points are assignedunder each risk
factor. Thenumberof pointsassignedundereachfactorvariesfrom 7 pointsfor
greatestrisk to 1 point for least risk. The total risk points for the position in
combinationwith theprogram’splacementdeterminesplacementof theposition.
Final adjustmentfactorsupwardor downwardare madeto determinethe final
position sensitivity level.

NOTE: Step1 involvesdesignationof theprogramfor its impactandscopeasrelatedto theefficiencyof theservice. VA Handbook0710,AppendixA, describesa
programplacementdescriptionconversionchartandspecificcriteria for determiningthe placementof eachprogram. Using the criteria asreferenced,determinethe
programs below.

NOTE: Step2 involvesdesignationof thepositionfor its degreeof risk upontheprogramin termsof theefficiencyof theservice. In designatingpositionplacement,
thedutiesandresponsibilitiesof thepositionmustbeconsideredin the contextof the program,andthe risk of positionhasfor damageor abuseto the program. The
procedurerequiresa determinationof the impacton the programundereachof the five risk factorsand the assignmentof points undereachrisk factor. Using the
criteria as referenced, determine the programs:

NOTE: Somepositions,by the very natureof the dutiesandresponsibilitiesof the programor the positions,will requiredesignationat certainlevelsof sensitivity.
Final adjustmentin the designationprocessmusttakeinto accountuniquefactorsspecificto positions,andthe organizationalneedfor uniformity of operations.VA
Handbook 0710, Appendix A, contains special factor adjustment criteria covering these types of positions.

VA FORM
DEC 2000 (R) 2280 ORIGINATORS 3

JetForm

Degree of Public Trust

Importance to Program

Fiduciary (Monetary) Responsibility

Supervision Received

Program Authority


